
Delete	
  item	
  records	
  
Follow	
  these	
  steps	
  to	
  delete	
  item	
  records.	
  

Use	
  one	
  of	
  the	
  following	
  methods	
  to	
  delete	
  item	
  records:	
  

•	
  To	
  delete	
  a	
  record	
  displayed	
  in	
  a	
  workform,	
  select	
  File,	
  Delete	
  on	
  the	
  workform	
  or	
  
press	
  X.	
  

	
  
•	
  To	
  delete	
  a	
  record	
  directly	
  from	
  the	
  Find	
  Tool	
  results	
  list,	
  right-­‐click	
  the	
  record,	
  and	
  select	
  
Delete	
  from	
  the	
  context	
  menu.	
  

• To	
  delete	
  from	
  a	
  linked	
  item	
  list,	
  press	
  the	
  X	
  

	
  

	
  

	
  


