Deleting multiple item records

1. Scanitems into an existing or new item record set by barcode.
2. Highlight all the items in the record set.
3. Right click, and choose delete.

4. The Multiple Deletion dialog box appears.
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[ File Edit Help Ec@
Title igned... | Collection | Mate... | Shelf... | Call Nu... | Vo... | Sta... | Barcode [ Last Activi... | R. | Contr... | [ IV Display in PAC
Famous America... BentonH... - — - e - smmmmmm————h1  1/1/1900 F.. 2857966 | mie
S U ultiple Object Deletion K 11/1900  F.. 4433273
Famous America... Carbond... Are you sure you want to delete 10 selected Item record(s)? 2 1/1/1%00 F.. 4436677 —
Famous America...  Carrier M... 6 1/1/1900 F.. 5075668
Famous America... Centralia,.. ~ Warn me about: 1 9/29/2006  F.. 3457850
Famous America... Chester ... 5 4 4/20/2011 F.. 4027806
v
Famous America... DuQuoin ... IV breakable links S 9/6/2005 F.. 3060912
Famous America... Mt Verno... [V unbreakable links and other stopping conditions 5 1/1/1%00 F.. 5020938
Famous America... Mt. Carm... Yes | No I Help 1 3/29/2004 F.. 3873225
Famous America... Salem Co... 6 F.. 4080463
For Help, press F1 |10 records [ NOM
2490 L Talne Laurer arama seres
505 saAwake and sing! / Clifford Odets -- End of summer / S. N. Behrman -- Idiot's delight / Robert E. Sherwood -- Of mice and men /
John Steinbeck -- The time of your life / William Saroyan.
650 *aAmerican drama#y20th century.
700 *aOdets, Clifford,d1906-1963.stAwake and sing!
700 saBehrman, S. N.#g(Samuel Nathaniel),d1893-1973.#tEnd of summer.
700 saSherwood, Robert E.#q(Robert Emmet) #d1896-1955 #1diot's delight.
700 +aSteinbeck, John,#d1902-1968.:t0f mice and men.
700 aSaroyan, William,*d1908-1981.#tTime of your life. b
700 #aClurman, Harold,#d1901-1980.
830 alaurel drama series.
on s s =l

5. Click Yes to delete the selected records. If you decide not to delete the record, click No or
close the dialog box.

If a record you are deleting is the last record linked to another record or records, the Last Copy
Options dialog box appears.

6. If the Last Copy Options dialog box appears, select one of the following options:

¢ Click Delete to delete the record if it does not have unbreakable links or other
conditions that prevent deletion.

e Click Suppress From PAC to retain the record but prevent it from appearing in the PAC

e Click Retain to retain the record without changes.

There is a difference between delete and ¢ Withdrawn, which means the item has been

removed from the circulating collection. It is not available for check-out or request.



