Making Item Templates

You will need item templates for adding items to bibliographic records. These are easy to
reproduce and customize for your own library. Remember, you will only see item templates for
your library (or libraries).

1. New Papericon. Choose Item Template.

—Objects
View: |All Objects I o |
Item Record
Cancel
Library
Patron Record | Help
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Purchase Order
Purg_e Criteria ) Ll Template =2 |
New Item Template 1 - Cataloging - Polaris HE B3
File Edit View Links Tools Help
Template
& { Name: ] Template owner: I jbauer ﬂ
\g Title: | Find Bib control no.:
E Author: | I Non-drrculating Parent item:
Q Call number: I [V Display in PAC Price:
E Owner: |III|noxs Heartland Library System - Carterville (br) j Shelf location: I(None) j
) Assigned: |II|inors Heartland Library System - Carterville (ZCAS) j Temporary location: |
e
b~y Collection: | (None) j Circulation status: In-Process ]
il [~ Circulation p: r~Call number Request
‘ Material type: |(None) L] Scheme: I(None) j’ Loanable
4 4 outside system
Loan period: |(None) L] Prefix:
Fine code: I(None) L] Class: I IV Holdable
wal limit: lﬂ Cutter: Limit to:
Suffix: I™ Pickup at this branch
Stat code: |(None) L] ' l— Patrons from this library and
a: r branches
Name of piece: |
Copy: I~ Patrons from this branch only
Home branch: |I||inois Heartland Library System - Car L] I~ Do not float I” Preferred borrowers
For Help, press F1 [ [ NUM

2. Fillin Name — start with your Library Code then type of material/level.

3. Fill in Material Type, Loan period, Fine code, Stat code, Collection, etc.--all the
consistent information.

4. Save.

You will probably want an item template for type of material and level, example Juvenile
Fiction, Country Western CD, etc.



