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One Minute Lessons

s

As in all things Polaris there are several ways to find this information. This One Minute Lesson will focus on just

two of them.

Method One

From the Check in screen highlight the item, Right Click on the item to open the context menu and click on

Open.

i Check In - Normal - Polaris
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Item barcode: | Find | Free days: ID 3:
“Normal Mode -
Bam e N e e e e e e e o e &md.l
31180000979131 5/22/2013 Intellectual freedo... Ilinois Heartland Lib...
Open
CheckIn
Print »
Add to Course Reserve Record
Add to Record Set »
Add to Route List
Remove from Route List
Ad hoc Bulk Change
Create »
Pending patron account transactions: L'r' '|Gr i’
Delete
Patron Name | Barcode Undelete | old Fines | Pay New...
Properties Waive New...
Charna New

This opens the Item record in the cataloging view. Click on the second icon on the left hand tool bar - , this

opens the Circulation View.



Item Record 87276 - Circulation - Polaris [ [C] x|
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Barcode: | B1180000979131 Record status: IFnaI [T e I Ebock [T Non<dradatng ¥ Display in PAC

16 Title: | Intellectual freedom manual Find | Bib control no: | 1904306
8 Author: | Parentitem: | Item controlno.:  [87276
Q: Call number: | 025.2 INT Price: $20.00 Issue control: |
E Owner: |IIIinnq's Heartland Library System - Decatur (br) LI Shelf location: |(None} j
o]
t: Assigned: |IIIino1's Heartland Library System - Decatur (zdes) j Temporary location: I
Rl | Colection:  [NonFiction (non-fic ~| circulation status:  [1n | |4/24/2013 9:55:28 AM
I “In-transit/Transferred

Due date: | Current borrower: _R | From:
- Check-out date: | Loaning beandx
(/4 Sent:

Renewals taken: | 0 Limit: | 1

Held for patron To
AN

Last renew date: | Held at:

Original due date: | Received: |

rLast location 1 [ Lastuse

Check-in at: Tlinois Heartand Library Last borrower: 1180000169982 \ |
System - Decatur AV
Loaning br. Hinois Heartiand Libr.
System - Decatur
Date: | 4/24/2013 9:55:28 AM

Wks/User:  [RPLS120/bobert

S v | \ [
1

draated: | 4/24/2013 9:54:57 AM \

In the center secti6n of the Circulation view is borrower information—Current borrower and below that
the last borrower. Simply double click on the barcode and the Patron Status Items out view will open
with their name and contact information.

Method Two
Click on F12 to bring up the Bibliographic Records Title Find Tool.

Change the Object: to Iltem Records. The Search by: changes to Barcode. Enter the barcode for the item
in the For: box



