
Paying Fines on 

 Open the patron’s record.  The program takes you to the check out screen. 

Click on Account. 

Check the box next to the charge to be paid.  This will cause the Pay button to “light up”.  Click on the Pay 

button. 



Complete all of the boxes as appropriate, and then click on the green Pay button.  Clicking the Pay button 

completes the process, and gives you the option of printing a receipt. 


